ROLE DESCRIPTION

Post:




Technician – Art & Media









Sector/Section:
A Level
Grade and Salary Range:
Scale 3, SCP 15 – 17, £216,340 - £27,118 FTE 
Full time/Pro-rata


part time, TTO+2
 

Fixed term/Permanent:

Permanent
Line Manager:



Technician Supervisor – Art & Media
Location:
Woodbury Centre but may be required to undertake duties at any of the College Centres
Hours of Work:
22.2 hours per week, term time only + 2 weeks during College holidays.  Flexibility is required as there may be occasions when evening and/or weekend working will be required
Purpose and Objectives of Role:
To provide effective support to the Art department in a way that helps provide Lecturers with access to appropriate equipment, materials and resources for their lessons

Further Education is continually developing and the rate of change is unlikely to slow down.  You must therefore be flexible to take on changing responsibilities
Specific duties of the role:

1. To support lecturers in all aspects of the Creative Media & Art curriculum including monitoring workshops
2. When appropriate, be proactive and responsive to staff and learners

3. Ensure that all areas are kept in a clean, tidy and safe manner at all times in line with college Health and Safety

4. To be responsible for ordering and organisation of stock

5. To be responsible for the sale of goods to students, receipting and keeping accurate records

6. To be responsible for the organisation, re-stocking and maintenance of studios, including the Apple Mac computer suite
7. To be responsible for the booking out system for cameras, equipment, stock, folios and Photographic resources
8. To be responsible for the preparation of stretchers, armatures, casting equipment and cutting of 3D materials

9. Liaison with the Curriculum Manager concerning the mounting of exhibitions

10. Carry out other duties as may be determined by the Line Manager from time to time within the general scope of the post.
ROLE RESPONSIBILITIES
	
	Job evaluation Reference (for Office use only)

	Operations/ Decision Making
	

	· To carry out technician duties as requested
	

	
	

	Resources
	

	· Responsibility for Equipment/Materials/Health & Safety/Accommodation

· Maintain safe working practices and undertake any specific duties allocated to you under the College Health & Safety Policies and Procedures

· Be responsible for promoting and safeguarding the welfare of all learners whom you have responsibility or with whom you come into contact

· COSHH, Risk Assessments of area(s)
	

	
	

	Contacts and Relationships

a) Internal 
	

	· All College staff and students

· Facilitators and Lecturers
	

	b) External
	

	· Suppliers

· Ensure commitment to customer care at all times
	


	Information/Co-ordination
	
	

	· Maintain confidentiality
· Ensure compliance with Data Protection Act 1998

· Ensure compliance with Computer Misuse Act 1990
	
	

	
	
	

	Self and Professional Development
	
	

	· Participate in Staff review and take opportunities for self-development.
	
	

	
	
	

	Quality/Equality of Opportunity
	
	

	· Meet quality standards set in the Service area

· Take responsibility for continuous improvement in area of responsibility

· Ensure compliance with the Disability Discrimination Act 1995
	
	


	PERSON SPECIFICATION
	Method of

	
	Assessment

	TECHNICIAN – ART & MEDIA
	

	
	

	QUALIFICATIONS
	Application Form

	· A good general standard of education including Maths and English Grade A*-C (or equivalent) or Level 2 Literacy and Numeracy is essential 

· Minimum of Level 2 Art qualification is essential

· A Level 1 IT qualification (or a willingness to work towards) is essential

	

	
	

	EXPERIENCE
· At least two years’ experience of working within in an educational, industrial or commercial environment is essential.
· Experience of working in the required subject in education is desirable.
· Experience of working with students is desirable.
· Experience of various aspects of Art e.g. Textiles/Fashion, Multi Media, Photography, Graphics and Fine Art is essential

· Experience in organising and maintaining stock, systems and work areas

· Experience of using IT, including Apple Mac is desirable
	Application Form Interview

	
	

	KNOWLEDGE/SKILLS/ABILITIES (Competencies)
· Excellent organisational skills and the ability to work under pressure is essential.

· Ability to work to strict deadlines by prioritising the area’s workload is essential.

· Ability to work both independently and as a member of a team is essential.

· Good communication skills are essential.

· Knowledge of Health & Safety regulations is essential.

· An understanding of ‘safeguarding’ and its importance within the College, together with a commitment to creating a safe learning/working environment is essential

· Ability to mix photographic chemicals, making stretchers, preparing textile equipment and displaying work is essential

· Knowledge of dark room procedures in photography is essential
	Application Form Interview References

	
	

	PERSONAL QUALITIES
	Interview

	· A flexible approach to working is essential
· A committed and enthusiastic approach to working is essential
· A commitment to achieving quality standards is essential

	References


