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Job Description and

Person Specification

Lecturer
Our Vision

Be Work Ready: Skills for Jobs, Skills for Life

Our Mission

Serving the community through education and training

Our Values

· Inclusive

· Ambitious

· Supportive

· Responsive

· Empowering

· Collaborative
About Us

Thank you for your interest in working at Bury College.  We are a diverse further education college located in the heart of Bury, Greater Manchester. We serve thousands of school leavers (ages 16–18) and adult learners every year, offering wide-ranging pathways from academic degrees to technical qualifications. Maintained as a "Good" provider by Ofsted, we are recognised for our inclusive environment, a culture of high expectations, and excellent student behavior. 
JOB DESCRIPTION and PERSON SPECIFICATION
	JOB TITLE


	Lecturer in Success Maths
(Foundation/GCSE) 

	DEPARTMENT


	Foundation 

	REPORTING TO


	Head of Curriculum

	GRADE


	Associate Lecturer L21 / Lecturer 24-32


	LOCATION

	Based at one of the College’s centres, but may be required to undertake duties across any of the College centres


	HOURS OF WORK

	37 hours per week full time equivalent


	TEACHING CONTACT HOURS
	820 per academic year



Purpose and Objectives of Role:

To deliver high-quality, inclusive teaching, learning and assessment that enables learners to develop the knowledge, skills, behaviours and confidence required to achieve their full potential and progress to positive futures in further study, employment and adult life.

To complete and maintain accurate and impactful information in relation to learners including, attendance, individual learner targets, progression, achievement and destinations.
To deliver professional practice in accordance with the standards set out in the Department for Education Teacher Standards (see Appendix 1)
MAIN DUTIES and RESPONSIBILITIES
Teaching. Learning & Assessment:

1. Effectively plan and deliver high quality, inclusive teaching, learning and assessment which supports learner success and positive progression.
2. To undertake impactful formative and summative assessment which supports and informs student progress.
3. To initiate and respond to new curriculum developments and plan delivery as agreed with your line manager.
4. Reflect on own practice and implement strategies to raise standards.
5. To maintain accurate records relating to student attendance and progress and make these available in a timely manner.
6. Attend all meetings and appropriate staff development activities as required.

7. Contribute to the area Self Assessment and Quality Improvement Plan.

8. Ensure that student resources, including these on the VLE and e-learning portals are regularly updated and developed to support learning.
9. Complete the appropriate documentation for trips and visits and work placements, paying particular attention to risk management, safeguarding and the quality of the learner experience.

10. Participate in the interviewing of new and progressing learners, offering accurate and impactful advice and guidance.
11. To contribute to college marketing and promotional activities.

12. To be a developing and practicing professional and keep your specialist academic and work-based knowledge up to date.

13. Work as part of a team to achieve agreed outcomes and objectives and contribute to curriculum area duties.

14. To ensure commitment to customer care at all times and to meet agreed quality standards.

15. To maintain confidentiality and to comply with the requirements of relevant policy and legislation.
16. To contribute to and support the full implementation of the College behaviour policy.

17. To undertake standardisation activities and internal verification as appropriate.

18. Liaise with external moderators and assessors and undertake internal verification as appropriate.

19. To be a Personal Tutor and contribute to the delivery of a full study programme entitlement to learners.

20. Carry out other such duties as may be determined by the Line Manager from time to time within the general scope of the post.  

Wider College Responsibilities:

21. Behave in accordance with the College Values
22. The post holder is expected to undertake all relevant training and relevant CPD to achieve all necessary qualifications and maintain relevant and up to date expertise in subject and curriculum areas and in best practice teaching and learning.

23. Demonstrate consistently high standards of personal and professional conduct as defined in Staff Code of Conduct Policy.
24. The College has a range of policies and procedures in place which

promote safeguarding. This is in line with the statutory guidance Keeping Children Safe in Education. We expect all staff to promote the welfare of children and vulnerable adults within the College and to share this commitment.
25. The College has a range of policies and procedures in place which promote safe working practice across the College.  We expect all staff to fulfil the employee duties as set out in the Health & Safety at Work Act 1974 and to maintain safe working practices to meet the requirements of the College’s Health and Safety Policy.
26. The College has a range of policies and procedures in place which promote respect and dignity, equality, diversity and inclusion across the College. We expect all staff to treat all stakeholders with dignity and respect and to act in accordance with the College policies relation to the promotion of Equality, Diversity and Inclusion and the Prevention of Bullying and Harassment.
Flexibility and Review

The details contained in this job description, particularly the principal

accountabilities, reflect the content of the job at the date the job description was prepared. It should be remembered, however, that over time, the nature of

individual jobs will inevitably change; existing duties may be lost, and other duties may be gained without changing the general character of the duties or the level of responsibility entailed. 

Consequently, all staff are expected to work flexibly in the interests of the service (this may include undertaking other duties provided that these are appropriate to the employee’s background, skills and abilities).

Similarly, the College will expect to revise this job description from time to time and will consult with the post holder at the appropriate time.

	PERSON SPECIFICATION
	
	Essential (E) or Desirable (D)
	Method of Assessment

	
	
	
	

	
	
	
	

	QUALIFICATIONS
	
	Essential
	Application Form

	· A relevant degree based in the curriculum area or equivalent professional qualification and or relevant industrial experience in the curriculum area/sector.
	
	
	

	· A teaching qualification, with a commitment to achieve a level 5 qualification within 2 years.

· Numeracy and literacy skills at GCSE or equivalent or a willingness to work towards.
	
	
	

	
	
	
	

	
	
	
	

	EXPERIENCE
	
	
	Application Form/

	· Experience of successful teaching within relevant subject areas/qualifications
· Evidence of delivering effective teaching, learning and assessment

· Evidence of inclusive and challenging teaching strategies

· Experience of work/industry experience within the relevant subject area
· Evidence of working effectively across internal or organisational boundaries to deliver the best result for learners.

· Experience and evidence of providing effective support to students
· Evidence of responding to feedback to personally develop.

· Evidence of continued professional development within the subject area/curriculum


	
	
	Interview 

	
	
	
	


	KNOWLEDGE/SKILLS/ABILITIES 
	
	
	

	
	
	
	

	· Ability to use evidence-informed teaching, learning and assessment strategies to support learner engagement, retention of knowledge and successful progression.

· The ability to plan and deliver teaching, learning and assessment to meet each

learner’s needs.

· The ability to assess learners’ starting points and monitor their progress, set challenging tasks and build on and extend

learning for all learners.
	
	
	Application Form/ Interview/ Test

	·  To deliver high-quality, inclusive teaching that identifies and removes barriers to learning, adapting approaches to meet individual learner needs whilst maintaining high expectations for all learners.
· Ability to deliver accurate and timely feedback to learners
· Make effective use of digital technologies and approved tools to enhance teaching, learning, assessment and learner engagement.
· The ability to inspire, motivate and develop the capabilities of learners resulting in the delivery of outcomes.

· The ability to respond positively to change whilst maintaining performance levels.

· The ability to develop positive, supportive and coaching relationships with learners

· The ability to work as a member of a cohesive team and build productive relationship with colleagues, customers and key stakeholders.

· The ability to build networks and relationships and understand stakeholder perspectives for the benefit of leaners and the College.
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